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1. OBIIHUE ITOJOXEHUSA

1.1. Otgen uHGOPMALMOHHOM IIOJIUTHKH H CBS3eH C OOINECTBEHHOCTBIO
[ocymapcTBeHHOro OIOMKETHOTO 00Imeo0pa3oBaTeIbHOTO yupexaeHus lLleHTpa
obpazoBaHus «CaHkT-IleTepOyprekuii ropoackou J{popen TBop4YecTBa IOHBIX (Ha-
Jee — YupexJeHHe) co3aH B LieJigX IOBBIIIeHUI 3pdekTuBHOCTH pabOTEI U CO-
BEPLLIEHCTBOBAHMS COLHAJIBHBIX KOMMYHHKAIIUN Y UpexXACHUS.

1.2. Otoen uHGOPMALIMOHHOM IIOJUTUKH M CBi3€il C OOLIECTBEHHOCTBIO
OCYLIECTBISAET CBOIO JAeATENBHOCTh Ha 0CHOBe KoHcTuTynnu Poccuitckon Pexnepa-
UM, QeIepaIbHBIX 3aKOHOB, YKa30B M pacnopsbkeHuid Ilpesupenta Poccuiickon
denepaiyy, MOCTAHOBICHUN U pacniopsixkeHui [ IpaBurenscTsa Poccuiickoit Mene-
paLuu, (peaepalbHbIX U PErMOHAJIBHBIX OPraHOB YIpaBJICHHS 00pa30BaHHUEM, JIO-
KaJbHbIX HOPMAaTUBHO-IIPABOBEIX aKTOB YUYpEeXIeHUS, a Takke Hactosero Ilomno-
KECHUSL.

1.3. Corpynuuku otneina WHGOPMAIlHOHHOM IONIMTHKHA H CBs3eil ¢ oOie-
CTBEHHOCTBIO HA3HA4YalOTCs M OCBOOOXKOAIOTCS OT JOKHOCTHU INeHEpPabHbBIM -
PEKTOPOM YUpEeXKIEHUS U OCYILECTBISIOT UCHOJIHEHHUE CBOUX 00s13aHHOCTEH B CO-
OTBETCTBHUH C YTBEPXKAEHHBIMUA UM JODKHOCTHBIMH O0S3aHHOCTAMH.

1.4. Otnen MHOOPMAILMOHHON MOJHTHKH H CBsi3ed C OOIIECTBEHHOCTBIO
OCYILECTBIISET CBOIO NEATEIIBHOCTH BO B3aUMOJACUCTBUHU C APYTUMH CTPYKTYPHBI-
MH IIOZpa3ACICHUsIMH Y YpeKISHHUS.

1.5. Pabora otnena ocyliecTBIsSETCS HAa MPUHIUMNAX COTPYIHHYECTBA, KOJ-
JIETHAJIBHOCTH, COTBOPYECTBA ¥ MAPTHEPCTRA.

2. HEJIM, 3AJTAMH 1 OYHKIIUHA OTIAEJIA

2.1.0cnoBHan neab orAeia HHPOPMALMOHHOW MOJIMTHKH U CBi3€H ¢ 00mie-
CTBEHHOCTBIO — O0ecliedeHHe MPOBEACHUS €IMHOM, MOCHeN0BaTEIbHOM, CUCTEM-
HOHM U LIEJIOCTHOM MH(OPMALMOHHOW NMOJMTHKUA YUYpEkKJIeHUS B cpepe MacCOBBIX
KOMMYHHUKaIUH.

2.2.0cHOBHBIE 32/1a4H OTJIENA:

e OpraHu3anysi KOHCTPYKTUBHOIO B3aMMOJECHCTBHA YUpEXKACHHUSA CO Cpel-
CTBaMH MAacCOBOM HH(pOpMaliMH, NapTHEpaAMH, OOIECTBEHHOCTHIO, OCYIIECTBIe-
HH€ PEKIIAMHOU ¥ HHOH JIEATENIBHOCTH IT0 MPOABHKEHHIO YCIIYT Y UpEXKACHHUS.

e NndbopmupoBaHue oOIMECTBEHHOSTH U MAPTHEPOB O AEATEILHOCTH U TEH-
OEHLUAX pa3BUTHS Y UYPEXKICHUS.

® (DOPMHPOBHHHE H IIOAACPAKAHHNE COLHAJIBHO-IIPUBIICKATCIBHOI'O HMHKA

YdpexaeHusi, ero COTPyIHUKOB U BOCIIUTAHHUKOB HUH(MOPMAITHOHHO-PEKIaMHBIMHU
CpEeICTBAMH.

2.3.0cHoBHBIE PYHKIHH OTAENA

e YyacTue B pa3paboTke ¥ peanr3aluyi HHOOPMALMOHHON MOJIUTHKH U OIl-
TUMM3AIUH KOMMYHHUKAIHOHHOM Cpeabl Y UPEKICHHA.
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e [logroroBka, nmpoBeAeHHE W HHQPOPMAIMOHHOE COIPOBOXKACHUE BBHICTA-
BOK, Mpe3eHTalui, OpuUHTOB, Npecc-KOHMEPEHIUN, IPYTUX MEPOIIPUITAN U aK-
Ui peKJIaMHO-UH(POPMAILIMOHHOTIO XapaKTepa, HAlleJIeHHBIX Ha IMTOBBIIIEHUE COLM-
allbHOM MPHUBJIEKATEIIBHOCTU U JOBEPHUS K YUPEKICHUIO, €r0 NONYyJsApU3aLUU Cpe-
o1 OOIECTBEHHOCTH.

e MudopmanmonHas noajaepxka 3HaYUMBIX MEPONPUATHNA U COOBITUH B Je-
ATEIIBHOCTA YUPEXOAEHHUS, BBIIYCK IIPECC-pENU30B, OKA3aHHE IIPAKTHYECKOH IIO-
MOIIH CTPYKTYPHBIM IOApa3fieIeHusaM Y upexaeHusa B pabore co CMMH.

e OcymiecTBiieHHEe IMMOCTOSHHOTO MOHHUTOpPHMHIAa M aHalu3a ITyOIuMKaLuh o
neaTeIbHOCTH YupexaeHus B CMU, co3nanue U NOMOTHEHHE apXyUBa MyOIuKaiui
(Ipecc-KIUNNKUHT, apXUB BUACOMATEPUATIOB).

o QOcyllleCTBIEHHE JIEATEILHOCTH 10 KOOPAWHALIMU IPOLIECCOB pa3paboTKu
1 COBEPIIICHCTBOBAHUSI CHMBOJIUKYU U KOPIOPATUBHOIO CTHUIIS.

e VYuacTHe B AEATEIBHOCTH II0 CO3AaHHIO0 PEKJIAMHO-UHOOPMALMOHHEIX Ma-
TEPHAJIOB, PEKJIAMHO-TIPEICTABUTEILCKOM U CyBEHUPHOW NPOXYKIHUH, pa3paboTke
MaKeTOB U COAEpXaHUSA peKJIaMHOH mHpopMmauuu aiasa pasMmemenus B CMU, na
HUTaX HAPY>KHOHU pEKIIaMBbl, HA TPAHCIIOPTE U Ap.

e [lononHeHune U cucreMaru3anusa GOTO U BHIEOapXUBa YUpEKACHUs, pas-
paboTka nmonurpaguyueckoil NpoNyKLMH, BUIEO- U ayJHO-MaTepHasioB, MyJbTHMe-
OUNHOINO KOHTEHTa COBMECTHO C MOAPAa3ACIICHUSIMHU Y UpEXKICHUS.

e PasBuTHe oduiuanbHOro caiita YupexaeHus, B TOM 4YUcClie U OQUIIAAIIb-
HBIX CTPaHMI] B COLHANIBHBIX CeTAX (CHUCTeMarTuuyeckoe OOHOBJICHHE HOBOCTHOM
JIEHTHI, pa3MellleHrne (GOTO U BHIIEOMAaTepHalIOB, OpraHu3alus WH(OOPMAILMOHHBIX
PACCBUIOK O 3HAYUMBIX HOBOCTAX B paMKaxX UMEIOIIUXCSA TEXHUYECKHUX BO3MOXHO-
CTEH ).

e YyacTHe B IUIAHUPOBAaHMH OPraHMU3allMOHHO-MACCOBOM padOTBI B Yupe-
KACHUH.

e KoopauHaius MeXIyHapOIHOM NEATEIBHOCTH YYpEeXIeHHs, pa3padboTka
U y4acTHE B peald3allii MPOEKTOB U MPOrpaMM IO MEXAYHAPOJAHOMY COTPYIHM-
4YeCTBY, OKa3aHW€ KOHCYNTaTHBHOM M IPAKTHYECKOM IMOMOIIY IEeJaroru4eCcKuM
paboTHUKaM YUpexaeHus Mo O(QOpPMIECHHIO CONMPOBOAUTENBHON JTOKyMEHTALIUH,
CBSI3aHHOM C pealin3aiuei Me}fs:z[yﬂapo,uﬂbﬁ IIPOEKTOB.

e Ilomnepxxka u pa3BUTHE CBA3EH U KOHTAKTOB C 3aMHTEPECOBAHHEIMHU y4pe-
XIeHUSMY, OOILIECTBEHHBIMH OpraHU3allUsIMHU, CPEACTBAMH MacCOBOU HHQOpMa-
LMH, IPEOAIPUATUIMU, NPEIACTABUTENLCTBAMHU MWHOCTPAHHBIX KOMIIAHWMU, aKKpeau-
TOBaHHBLIX B Poccuiickon @enepanyiv, KOHCYJIBCKUMH YUPEXKIACHUAAMH, aKKPEIAUTO-
BaHHEIMU B Caskr-IletepOypre, B cdepe oOCyIIECTBIEHHS PEeKJIaMHO-
MHOOPMAIMOHHON AEATEeIbHOCTH U peaIN3alliuy MPOCKTOB M MPOrpaMM MEX TyHa-

Gl



POOHOIO COTPYAHUAYECTBA.

e YyacTtue B pa3paboTke NpeayioKeHHH 1Mo 3QOEeKTUBHOMY HCIOJIL30BaAHUIO
00BEKTOB, IPUHAJICXKAIIMX Y UPEXKICHHUIO, 3aKIFOUEHHUE JOTOBOPOB CO CTOPOHHHU-
MH OpraHH3alisAMH Ha OKa3aHHEe YCIIyT.

2.4. IlpeaMeT NeATEJHLHOCTH H CTPYKTYpa OTHENA:

e IIpenmMerom HeATEeNbHOCTH OTHENa ABJIAETCS JOBeAeHHE WHOMOpMAIUU 0
CBEJIEHUS BCEX 3aUHTEPECOBAHHBIX JIMI[ B 00bEME, HEOOXOAUMOM I MPUHATUS
pellIeHHs O COTPYAHHUYECTBE C Y UpeXeHHEM B B3aUMOJIEHiICTBHH C HUM.

e MuHdpopManoHHasd NONUTHKA YupexzaeHus Oa3upyercss Ha IPUHIUIIAX
JOCTOBEPHOCTH, TIONHOTHI, PETYIIIPHOCTH, ONIEPATUBHOCTH PACKpBITHA HHpOpMa-
MM O €ro ACATEbHOCTH U COXpaHEHHs KOH(HIeHLMAILHON HH(DOpPMAIIUK B paM-
KaX JeMCTBYIONIEro 3aKkoHoaarenbcTBa PO.

e Jlnsa >¢p@PeKTHBHOrO BHIMOJHEHHS (YHKIMH OTHENIOM HH(POPMalMOHHOM!
IIOJIUTUKH U CBA3el ¢ 00IEeCTBEHHOCTBIO B €r0 CTPYKTYPE BBIEIICHBI:
peKiIaMHO-HH(MOPMAaIIMOHHBIHA CEKTOP,

CEKTOP MYJBTHMEOUNHOIO COMMPOBOXKACHHA,
CEKTOP MEXIyHAPOIHBIX OTHOIIIEHHH,
CEKTOP AENOBBIX KOMMYHHKALIUH,
CEKTOP IUIAHUPOBAHHMAL.

3. IPABA OTIAEJIA
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3.1. Ilpasa:

¢ [IpaBo caMOCTOsITENTEHO OIpENEeNaTh CoAepKaHHEe U KOHKpeTHbIE (OPMEI
CBOEH NEATEIILHOCTH B COOTBETCTBHH C LIENSAMH H 3aJavyaMH, YKa3aHHBIMHU B JaH-
HoM | lonoxxeHun.

e |IpaBo Ha comerCTBUE PYKOBOAUTENICH CTPYKTYPHBIX MOApPA3EeICHUN, I1e-
Jarorv4ecKux U UHBIX paOOTHUKOB YUpexXJeHHS B NOJydeHHH HH(MOpPMAIHH, CBe-
NEHUM, MaTepUaJiOB U JOKYMEHTOB, HEOOXOIMMBIX IS BBINIOJHEHHS JIOJDKHOCT-
HBIX 00s13aHHOCTEH COTPYAHHKAMH OTIeA.

e |IpaBo moib3oBarbCca OaHkKamu, O0azaMH JaHHBIX, HH(GOOPMaIMOHHO-CIIPa-
BOYHBIMH CHCTEMaMH, QoHIaMH YUpexIeHUS B YCTAHOBIECHHOM ITOPSIKE.

e JIpaBo yyacTBOBars B peanusaiuu [IporpaMMbl pa3BUTHA U IEATEIbHOCTH
VupexIeHus, y4acTBOBaTh B OOCYXIEHHH M DELICHUH BOIIPOCOB JESATEIHHOCTH
YupexaeHus.

e [IpaBo Ha opraHM3alMOHHOE H MaTepHAIbHO-TEXHHUYECKOE O0ecIedyeHHe
CBOEH eATEIIbHOCTH.

e |IpaBo ocyuiecTBIAT, NOAOOP M PacCTaHOBKY KaJpOB, pacnpelelieHHe

JOJIDKHOCTHBIX 06H3&HHO0T8FI, U3MCHATD IITATHOC pACIIMCAHUC OTACJ)Ia B YCTAHOB-
JICHHOM IOPAOKE.



e IIpaBo paspabareiBaTh JTOKaJbHBIE JOKYMEHTHI, COITIACOBBIBATh U yTBEP-
XJIaTh UX B YCTAHOBJICHHOM B YUPEXKICHUU NOPSAJKE.

e [IpaBo mpuHHUMaTE y4yacTHe B paboTre KOH(pEpEHIUI, CEMUHApPOB, [IPAKTH-
KYMOB B paMKaX HalpaBJIeHUH NesATEIbHOCTU OTAEA.

e [IpaBo ycTaHaBIWBaTh KOHTAKTHI C 3aUHTEPECOBAHHBIMU OpraHU3alAsIMH,
YUYpEeXICHUAMHU, pa3pabaTeiBaTh U pEaM30BBIBATE COBMECTHEIC MPOEKTHI B yCTa-
HOBJIICHHOM B YUpEXICHHUHU IIOPSIIKE.

e [IpaBo Ha mpeacTaBlIeHHE COTPYAHUKOB OTeIa K pa3nuIHbIM (popmaM 1o-
OLLPEHMUS.

4. PYKOBOACTBO 4 YIIPABJIEHUE

4.1. HenocpencrseHHoe pyKOBOJCTBO OT/€NIOM MH(POPMAIIMOHHON TOIUTH-
KH M CBf3€li ¢ 00IIeCTBEHHOCTRIO OCYILECTBIAET 3aBeAYIONUIMI OTAEIOM. 3aBEayIO-
IHI OTHAEIOM Ha3Ha4YaeTcss U OCBOOOXKIAETCA OT JOIDKHOCTH IPHUKA30M reHepaib-
HOTO JUPEKTOpa YUpexIeHUs, Ha IIEPHUOl OTCYTCTBHS €ro 3aMellaeT OAHUH H3 CO-
TPYOHHKOB OTAEJA MO MPUKa3y reHepaaIbHOro JUPEKTOpa.

4.2. CornacoBaHue BOIIPOCOB I10 HAIIPABICHUAM JISSITEINBHOCTHA OTAENA OCYy-
IECTBISETCS C 3aMECTHTEIEM TI'€HEPaJIBHOIO NUPEKTOpa II0 OpraHu3aliOHHBIM
BOIIPOCAM.

4.3. 3aBemyromnuii oTeIoM HHPOPMAITHOHHON MONMTHKY U CBs3ell ¢ 001Ie-
CTBEHHOCTBIO HECET OTBETCTBEHHOCTH 3a KAa4Y€CTBO U CBOEBPEMEHHOCTE BHIMIONIHE-
HHS BO3JIOXKEHHBIX Ha OTIeN 3a4a4 U QyHKIUH.

4.4. JleATENbHOCTh COTPYAHHUKOB OTHEIA pPEIIIaMEHTUPYETCA OOJDKHOCT-
HBIMHA MHCTPYKIMAMHU U NaHHBIM [lonoxeHuem.

4.5. CoTpyaHHUKH OTAEla BEAYT HJOKYMEHTAIUIO U MPEACTAaBIAIOT OTYETHI U
IUIaHBI paboThL, HHYIO HH(MOPMALUIO O CBOEH NEATEIBHOCTA B YCTAHOBJIIEHHOM I10-
psAIKe.

4.6. 3aBenyroluii oTaenoM WHGOPMAIIMOHHON TOMHATHKM U CBsI3el ¢ 0Oliie-
CTBEHHOCTBIO:

¢ PyKoBOIUT IeATENBHOCTHIO OTHENA;

e Jlaér mopydyeHHs B IIpelieliaX CBOEH KOMIIETEHLIMH, OOs3aTeNbHbIE IS
BCEX COTPYAHHUKOB OTAENA, OCYIIECTBISIET IIPOBEPKY X UCIIOIHEHMUS;

® OHpG,I[GJIHﬂT OCJIM U 3aa4u ,HEHTEHBHOCTH oTAacia, IPUOPHUTETHI U ITOCIIC-
AOBATCJIBHOCTL UX PCAJIU3allvH,

e [lmaHMpyeT AesITEeNBHOCTH OTAeNAa (BKIIKOYas IIPOTHO3UPOBAHUE);

® OpFﬁHHB}’ET ACATECIIBHOCTE OTACHA: paClIpCaACICHUC TIpaB, o0s13aHHOCTEH U
OTBECTCTBEHHOCTH B CHCTCMC IINTATHLBIX COTPYAHHKOB OTACJA, oOecnieyeHue HCH-
TCIABHOCTH OTACIIA HGOﬁXOJ_[HMBIMPI pPECYPCaMHi B YCTAHOBJICHHOM ITOPAIIKE,

e KoopmuHupyeTr U perynupyer B3aWMOOTHOIIEHHS MEXIY COTPYTHHKAMU
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e OpraHusyeT AeqaTeIbHOCTD OT/IeNIa: pacipeaeiieHUe IIpaB, 0043aHHOCTEH U
OTBETCTBEHHOCTH B CHCTEME IUTATHBIX COTPYIAHHKOB OTHAENa, obecredyeHue es-
TeNIbHOCTH OTJeJIa HeOOXOAUMEIMM peCcypcaMy B YCTaHOBJIEHHOM ITOPSJKE;

e Koopaunupyer u perynupyer B3aUMOOTHOIUEHHUSA MEXIY COTpPYIHHKaMH
oThena;

e KoHTponupyeT OeaTeIbHOCTh COTPYAHUKOB, OCYIIECTBISIET KOHTPOJb BhI-
IIOJTHEHUS HOPMaTUBHBIX JOKYMEHTOB U HHCTPYKUHH;

e AHamM3upyeT ACATEILHOCTh COTPYAHUKOB OTAENA;

e [loaroraBnuBaeT IpeaIOKECHHUSA, MOANMCHIBAET ¥ BUSUPYET B YCTaHOBJICH-
HOM IOPsJIKE JOKYMEHTHI, CBSA3aHHBIE C JeATEIBHOCTHIO OTAENA,

e PazpabareiBaet [lonoxxenue 00 oraene ¥ JOJDKHOCTHEIE MHCTPYKIUM CO-
TPYAHUKOB OTHENA;

e BHocHuT npeanoxeHus 10 U3MEHEHHUIO COCTaBa IITaTHREIX €IMHHUII B 3aBU-
CHMOCTH OT IPOU3BOACTBEHHOM HEOOXOAUMOCTH U Ie1eCO00Pa3HOCTH;

e BHOCHT npemioxeHus MO MOOIIPEHUIO M HAJIOXKEHUIO B3BICKAHUH Ha CO-
TPYAHHUKOB OTZENA.

5. MATEPUAJIBHO-TEXHUYECKAS BASA 1 PHUHAHCHUPOBAHUE

5.1. Otneny uHOGOPMALMOHHONW MOMUTUKH WU CBs3edl ¢ OOIIECTBEHHOCTHIO
11 peajii3aliy CBOM Liellel, 3a7a4, INIaHOB paboT NpeaoCTaBIAeTCS COOTBETCTBY-
1oniee 000pyaoBaHUE U ITOMEILICHUS. |

5.2. CoTpynHuKH OTAEA 00sI3aHbI:

¢ 3Gh(EeKTHBHO UCNOIB30BaTh NPEAOCTABICHHOE UMYILIECTBO;

e o0OecrneyuBaTh COXPAaHHOCTh M HCIIONB30BaTh IIPEJOCTABIEHHOE HMYIIEe-
CTBO CTPOIO IO LIeJIEBOMY Ha3Ha4YECHHUIO;

e He JONYyCKaTh YXYAILICHHS TEXHUYECKOTO COCTOSHUS (3TO TpeboBaHUE HE
pPacIpoOCTpaHIETCS Ha YyXyOIUIEHHE, CBA3aHHOE C HOPMATMBHBIM H3HOCOM 3TOIO
UMYILECTBA B POIIECCE IKCILITyaTaluu).

5.3. Otmen mone3zyercs obecrieueHHeM U OOCIyXMBaHHEM HHXXCHEPHBIX,
XO39HCTBEHHBIX, METOIMYECKHX M UHBIX CIIYK0 YupexaeHHs .

5.4. ®duHaHCHpPOBaHHE AECATENBLHOCTU OTENIa OCYLUECTBIIACTCA Ha OCHOBa-
HHM CMET M IUIaHOB paboT. Bce cMeTHl U IUIaHbI N0 GPUHAHCHPOBAHUIO NPEACTAB-
JISFOTCS. HA PacCMOTPEHHE B YCTAHOBICHHOM IOPS/IKE TeHEPAJBHOMY NUPEKTOPY
YupexxaeHus.
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