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YTBEPXIALIO

enepajibublil JUPEKTOP

oy 1o «CIIo ' ITIO»

T.K I'oBopyuinua

[Honoskenue 00 oTaesae OHOIHOTEKH
[ocynaperBennoro oduieodpazoparesbHoro yupe:xaenust Hentpa odbpasosannsa «Cankr-

[erepOyprexuii ropoackoii JIBopeny TBopyecTBa IOHbIX

1. O0uuue moJI0:KeHus

Otnen 6ubnuorexu ['ocymapcTBeHHOro 001e00pazoBaTeabHOro yupekaeHus Llenrpa
obpasosanust «Caukr-IleTepOyprckuit ropoJCKON JABOpPEI[ TBOPYECTBAa IOHBIX» (Jajee —
YupexxaeHne) sBISETCS CTPYKTYPHBIM MOJpasfelleHueM YupekaeHus, oonagaomymM (HoHioM
pazHOOOPa3HOM JUTEpaTyphl, MNPEJOCTABIIEMBIM BO BPEMEHHOE IOJB30BAHHE YHTATEIISIM.
Ornen O6ubiamorexkn 00€CHeUuNnBAeT KHIDKHBIMH, HOTHBIMH, YUEOHBIMH U IEPHOINYECKHMHU
M3JaHUAMH, HH(OpMaIHell yueOHbIH U BOCIIUTATEIBHBINH MPOLECCH], a TAKXKe SIBJISETCS LEHTPOM
pacnpocTpaHeHUs 3HAHHI, JyXOBHOTO U HHTEIIEKTYalIbHOTO OOIIEHHs], KyIbTYPHI.

o Otznen OUONIMOTEKN B CBOCH JESITEIBHOCTH PYKOBOACTBYETCH 3aKoHOM P®D «O6
obpasoBanun», @3 PO «O 6ubmuoreunom pene», @3 PO «O6 nundpopmannm,
HMH(OPMALMOHHBIX TEXHOJIOTUAIX U 3amuTe HHGopMaiimm (DegepaibHblil 3aK0H OT
27.07.2006 Ne 149-®3), @3 PD «O zammute feTeit 0T HHMOPMAINHU, TTPUUHHSIIOIEH Bpe
VX 3I0POBBIO ¥ PA3BUTUION; TOCTAHOBIECHHAMH, IIPHKA3AMH 1 HHBIMH HOPMATHBHBIMU
[PABOBBIMM AKTAMHU OPraHOB YIPaBJIEHUs BCEX YPOBHEH, Y CTaBOM YUpexkICHIS,
[TpaBujiaMyu BHYTPEHHETO TPYIOBOTO PACIOPSIAKA YUPEIHKICHIUS U HACTOSIIIM
[Tonoxxenuem.

o JlesTeNbHOCTh OTAE A OMOINOTEKH OPTAHU3YETCS B COOTBETCTBHH C POCCUHCKUMU
KYIETYPHBIMU M 00pa3oBaTeabHBIME Tpaauiusamu. O6pasoBarenbHas 1
MPOCBETUTENbHAS (DYHKIIUK OHOIHOTEKN OA3HPYIOTCS HA JOCTHIKEHHIX
0011e4€eI10BEUECKOI KYIbTYPEIL.

o Orxen 6ubnnorexn YupexneHus BiaaieeT GOHAOM pasHO0OpasHOit INTEPaTypPHI,
KOTOpas MPEIOCTABIIETCS BO BPEMEHHOE MOJIb30BAHHE BOCIUTAHHUKAM JABOPLA,
MeJarorHYecKuM paboTHUKAM, TEXHHUECKOMY MepcoHany. bubnnoreka crocobeTByeT
(hpopMUPOBAHMIO KYTBTYPBI IMIHOCTH YUALIHXCS U [O3BOIISIET MOBBICHTH 3(()EKTHBHOCTH
uH(POPMAIOHHOTO 00CITYKHBAHUS Y4eGHO-BOCIIUTATENBHOTO [POLECCa.

o Otpen Gubnuorexu noctymnen st untateneit Yupexaenus u Cankr-Ilerep6ypra. Ero
(o MO3BOMIAET yIOBIETBOPATH 3AMIPOCKI IEAATOTOB CHCTEMBI JOTIONHUTEIBHOTO
00pasoBaHus ¥ APYTUX KATETOPHil YNTATENeH Ha JINTepaTypy M HH(OPMALHIO 110
[1eIaroTHKe U 00Pa30BaHUIO C YUETOM UMEIOIINXCS BO3SMOKHOCTEI.

o [ocynmapcTBeHHAS MM MHAS LEH3YPa B AEATENLHOCTH OTHENA OUOIHOTEKH He
JIOITyCKACTCSL.

o Ilopsnok nocryra k GuGmuoTeunsiM GoHIAM U APYroit GuGunoTedHoi nHpOpMAaLHH,
TICPEYEHb OCHOBHBIX YCIIYT M YCIOBUS UX [PEACTABIEHIs OUGINOTEeKaMU ONpPEeIaI0TCs
[TpaBunamu nosp30BaHus GHONIHOTEKOIL.

o 3asenylomuil otaenoM GHOIHOTEKH HA3HAUAGTCS H 0CBOGOYKIACTCS OT MOMKHOCTH
MPHKA30M I'€HEPATILHOIO AUPEKTOPa YUpEeKAeHHUs, Ha IIEPUOJ] OTCYTCTBUS €ro 3aMeIaeT
OIMH U3 PAOOTHHKOB OMOHOTEKH 10 IPHUKA3Y T€HEPATBHOTO JUPEKTOPA.



2. Hean, 3agauu u GyHKOUHH

2.1. OcuHoBHas1 Leab OTAeIa OUOINOTEKH — YIOBJIETBOPEHHE ITOTPEOHOCTEH unTaTeneil B
AYXOBHOM M HHTE/LICKTYAIIbHOM POCTE, CAMOIIO3HAHMH U CAMOOGPA30BAHUM; HHTETPALIHE
BOCIIMTAHHUKOB YUPSKACHHS B COUHOKYIBTYPHYIO Cpelly 06IIecTBa Yepes uTenue,
obecrieuenne paBHOro A0CTyNa K MH(OPMALIHHL.

2.2. OcHOBHBIE 32JaYH 0Te/a OUOIUOTCKH

o [lonmoe u oneparusHoe GHOIMOTEUHOE U HH(OPMAMOHHO—6UGIHOrpaduIeckoe
oOciTy)knBaHHEe YHTAaTeNeH BCeX BO3PACTOB U kareropuil Yapexnenns n CaHkr-
[TerepOypra B COOTBETCTBHM C MH(DOPMAI[HOHHBIMH 3aIpocaMy Ha OCHOBE ITPaBHII
MOJIb30BaHUs OUOINOTEKOI

* BsanmooOorauieHre TpaauLIMOHHON KHUYKHOL KyJBTYPbI ¥ HOBOH ‘“‘QI€KTPOHHOI”,

» CoBepuIeHCTBOBAHHE TPAAUIIMOHHBIX 1 OCBOCHUE HOBBIX OHOIHOTEUHbIX
TeXHOJIOrHH. Pacimupenne accopTuMenTa OO0 TEUHO-NH(POPMALIMOHHEIX YCIIyT,
TTOBBIIICHHE HX KAYCCTBA HA OCHOBE IIOJIL30BAHUSA OPTTEXHUKH H KOMITBIOTEPH3ALIHH
OMOIMOTEUHO-HH(POPMALHOHHBIX TIPOLECCOB (IIPU HAJHIME TeXHIIECKIX
BO3MOXKHOCTEH ).

»  OcyuwecTinenne TpeGoBaHms HHPOPMAHOHHON 6e30MACHOCTH 1 I'YMaHHCTHYECKOi
HAIIPABIEHHOCTH 3IECKTPOHHBIX IPOILYKTOB, JIOCTYIIHBIX JIETSIM.

e IIporaraHia HEHHOCTH YTEHHS M KHUTH; (OPMHPOBAHIE MH(DOPMAIHOHHOI
KYJIBTYPBI JINTHOCTH.

= DBocnuranue KyIbTypHOIO U MpaskgaHCKOrO CaMOCO3HAHUS, TIOMOIIb B
COUMAIIN3ALHH 00yYAIOUIEr0Cs, PA3BHTHH €r0 TBOPUYECKOTO MOTEHIHATIA.

° PasBurue n camopassutie peGerka uepes mpuoGienHue aeTeil K YTEHHUIO, K MHPOBOH
1 HALHOHAJIBLHOM KyJbType.

»  DOopMHpPOBaHHE HABBIKOB HE3ABHCHMOIO GHOIHOTEYHOTO [OIB30BATENS: o0yueHwe
TMOHCKY, OTOOPY U KPUTHHYECKOMH OLCHKE HH(DOPMALMH; BOCIUTAHUE GUOIHOTETHO-
HH(DOPMALIFIOHHOH KYJIBTYEL

* Y4acTue B BOCIHUTATEIBHON, ['yMaHUTAPHO-TIPOCBETUTENLCKOM I OpraHH3aIUOHHO-
MACCOBOM JIEATENBHOCTH YUpexKIeHHe.

o Ilposenenne Metomueckoif paGoTe! Mo BOIPOCAM OUOMHOTEUHOrO 06CITYKHBAHMS
1 OPraHn3allnOHHO-MACCOBLIX (POPM paboOTHI ¢ KHUTO.

» Koopaunamms n koorepanus neaTeIbHOCTH ¢ GHGIHOTEKAMHE I JPyTUMHU

YIPOKACHUAMH JUIS GOiee HOTHOTO Y IOBIETBOPEHHS TOTpeGHOCTEl YnTaTeNei B
JIOKYMEHTax U HH(QOpMAaLHH.

2.3. OcuoBuble GpyHKumM: 06pazoBaTenbHas, MH(OPMALHOHHAS, KyIBTypHAS H T0CYrOBas.

° (DOpMHPOBaHHC Oubnroreynoro (I)OH,ZIEL B COOTBETCTBUHU C HaripaBJICHUSIMH
HESATCIBPHOCTH OTHEIIOB Y‘Ipen{nermn, O6pEl3OBElTeJ'ILHI>IMH [IporpaMmamMu U
PII—I(l)OpMElI.IHOHHLIMH HOTpC6HOCT$IMH yuTaTenei.

o KomruiekToBanue YHUBCPCAIIBLHOTO (l)OHIIEl y‘IC6HLIMPI, XYHDOXKECTBCHHBIMU,
CIIPABOYHBIMH, NENArOrNYeCKNUMHU, HOTHBIMH K HayIHO-TIOIYJISIPHBIMU
A3OAHHSIMU Ha TPaIULIMOHHBIX U HETPAOUILIMOHHBIX HOCUTEIISIX I/IH(l)OpMEILIHI/I

o OCYU_IGCTBIICHI»Ie AHAJIUTHYECKOM U METOIHYECKON NEeATENLHOCTH 10
COBEPUICHCTBOBAHHUIO OCHOBHBIX I—IaHpﬂBHeHlflﬁ ACSATENLHOCTH OMOIMOTEKH C
LICJIbIO BHEAPEHUS HOBBIX HH(I)OpMEHH/IOHHBIX U OMOJIHOTEUHBIX TeXHOHOFHI;’I,
OPraHu3aIMOHHBIX (l)OpM I METO/I0B pﬂ6OTBI.
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OpraHusans 1 BeleHue CIpaBoyHo-0udmuorpaduueckoro anmapara:
xatagory (aa(aBUTHEIN, CHCTEMATHYECKUET 1 Tonorpaduyeckuit) u
TEMAaTHYECKIE KAPTOTEKH Ha TPAAUUHMOHHBIX M MAIIMHOTHTAEMBIX
HOCHUTEJISX.

IToroHeH e CrIpaBOIHO-NH(POPMALMOHHOTO (hOH/IA.

Cozpanne HHPOPMALMOHHOM IPOIYKIUH: COCTABIEHHE B MOMOUIL YIeOHOMH
¥ BOCIIMTATENbHON paboTe OMOIMOrpapuIecKux yKasaTeen, CIIMCKoB
JTUTEPATYPHI. '

[IpoBeieHIe 3aHATHIT [0 OCHOBAM HH(POPMALHOHHO-0HOIMOrpaduIecKoil
KyJIbTYpBI, 00yUeHHe quTaTeNel COBPEMEHHBIM METOAM ITOUCKa
HH(OPMALINU B TPAJUIHOHHEIX H ABTOMATH3HPOBAHHBIX NH()OPMALIHOHHO-
OUOMHMOTEYHBIX CUCTEMAX U TIO0ATBHBIX HHPOPMALMOHHEIX CETSX.
BrisiBienne HH(QOPMALHOHHLIX TOTPEOHOCTEN U yIOBIETBOPCHUE 3aPOCOB,
CBSI3aHHBIX C 00YYEHHEM, BOCIIUTAHUEM H 37I0pPOBLEM JIETEN,;

BelsgBienne HH(QOPMAIHOHHBIX IOTPEOHOCTEH M yIOBIETBOPEHUE 3aIIPOCOB B
00JIaCTH MearornueCcKiX HHHOBALMI U HOBBIX TEXHOIOIHH.

BEINOIHEHHE TEMaTHUECKHX, aJiPECHBIX U JPYruX OHOIHorpaduIeckux
crpaBok. Iposesenne GubmuorpapuIeckux 0030poB, OPraHu3alis KHIKHBIX
BBICTABOK.

Ocymiectrierune audPpepeHIHpoBaHHOT0 00CITYKUBAHIS YMTATECH B
YUTAIBHBIX 3a/IaX ¥ Ha a00HEeMeHTaX, C IPUMEHEHHEM METOI0B
WHIXBUIYAIBHOTO ¥ TPYIIIIOBOT0 OOCITYKUBAHISL.

CosmaHue yCIoBH JUIS peaH3al[ii CaMOCTOSTENEHOCTH B 00y UCHHH,
MO3HABATEHHO, TBOPUCCKON ACATCIBHOCTH.

dopMupOBAHUE YUTATEIHCKOIO AKTHBA.

BecruiaTHoe oOecreueHue YuTaTeneil OCHOBHBIMH OMOIMOTEYHEIMU
yCIyraMIL: IPEI0CTaBIeHNe ONHOI HH(OPMALKHK O COcTaBe OUOIMOTECTHOTO
(pomHma yepe3 cucTeMy KaTajioroB U KapTOTEK.

[Monyuenue [y pabOTHL B YHTANBHEIX 3aJ1aX JOKYMEHTOB I10
MEXOUOIHOTEeYHOMY aBOHEMEHTY U3 IPYyTUX OUOIHOTEK.

[TpemocTaBiieHUE TUTATENSAM JPYTHX BUAOB YCIyT, B TOM YHCIIE IUTATHBIX,
repevueHb KOTOPBIX onpenessiercst [IpaBuiiaMu oas30BaHus OUOIHOTEKOH.
Oprasusariys 1 MpoBeJeHNe MaCCOBBIX MEPOIIPUATHH, OPUEHTHPOBAHHBIX Ha
pa3BuTHE 00ILEH 1 YUTATEIbCKON KYJIBTYPBI TUUYHOCTH.

CopeitcTre npo()ecCHOHAIBHON KOMITETEHIINH, TIOBBIIIEHHIO KBaIH(PHKALUHU
I1eIArOTOB JIOTIOMHUTEILHOTO 00pa3oBaHusl.

Beenie HeoOX0MMON JOKYMEHTALUH I10 YUETy, pa3MEILEHHIO, IIPOBEPKE
OuOIMOTEUHBIX (POHOB U OOCITY’KUBAHUIO YATATENIEH.

Opranusalyst paboTel 0 COXPAHHOCTH OUOIMOTEUHBIX (POHIOB.
ObecrieyeHre COOTBETCTBYIOIIETO CAHUTAPHO-TUTHEHUUECKOTO PEXXUMa 1
OIaroNpUATHBIX YCIOBHI U1t 00CTY)KHBAHUS YNTATENIEH.

CucreMaTnueckoe HH(POPMUPOBAHIE YUTATEIEH O JEATETBHOCTH
OubnuoTexu.

[TospleHne Kpagu(uranuu padOTHUKOB, CO3JaHIE YCIOBU JUIL HX
camoo0paszoBaHus 1 MPO(ecCHOHATFHOr0 00pa3oBaHuSL.
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2.4. TlpeaMeT JesTebHOCTH U CTPYKTYpa oT/ea GudIuoTeKu.

CrpykTypa OMGIHOTEKH OIPEIENseT CHoco0 IMPOCTPAHCTBEHHOTO PA3ICICHMA MaTCpHabHO-
TEeXHIYECKOTO OCHOBAHWS (MATEPHANBHBIX —PECypcoB), OMONMOTEYHBIX — TPOLECCOB U
OTBETCTBEHHOCTH 33 PACTIOPSIKEHHE MMH B MPOLECCE CO3JaHust OUOIMOTEUHBIX MPOJYKTOB i
YCIIyT B COOTBETCTBUH C €€ (DYHKI[FISIMH H LEJIAMH.

CTpyKTypa oT/e/a GUOIHOTEKH BKIII0YAeT B CeOs: aboHeMeHT, Y HIBEPCABHBIN YUTAIBHBIN 3271,
YHTAJBHBI 31 JIMTEPATyphI IT0 HCKycCTBY U IleTepOyproBeeH o, HOTHYIO OHOIHOTEKY, UEHTP
TeXHUUecKoH WH(OPMALMK, METOAUKO-OnbImorpapuyueckuil oTaed, OTAeN 00paboTkn ¥
XpaHeHHsT KHIDKHOTO (hoH/Ia.

Dony GHBAMOTEKH — HEOThEMIIEMas YacTh ee HH(pOPMALHOHHBIX PecypcoB. BHOIHOTEUHbIH
(OHI — 5TO COBOKYIHOCTh HMMEIOIMXCA B OMONHOTEKE JOKYMEHTOB PasiMYHBIX BHIOB HA
TPAAMLUOHHBIX ¥ HETPAJUIMOHHBIX HOCUTEISX, KOTOPBIE MPEJOCTAB/IAIOTC YHTATE/IM Ha TEX
WIM MHBIX YCJIOBUSIX BO BPEMEHHOE MOJIh30BAHUE.

DoHn OHOINOTEKH YHHKAJICH, HOI[O6paH M OpraHu3oBaH IIO OHpCII@HCHHOﬁ CHCTEME,
CHOCO6CTBYI-O[LI€I:’I PCIICHUIO BOCHHUTATEIbHBIX, O6pa3OB'dTeJ'II:HBIX, KyJIbTYPOJIOTHYECKHUX H
HH(l)OpMEILIPIOHHIJIX 3agad.

2.4.1. AGomeMeHT 3aHMMaeTcsl BhIauell KHWUT Ha AoM. Miagmmit aGoHeMeHT 00CiIyKHBaeT
NMOIIKOMBPHUKOB M umrtareneir go 12 yer. Crapmuit aOOHEMEHT — IOAPOCTKOB, YYaIIUXCS
AHMYKOBA JIHLEA W PYKOBOIWTENECH [OETCKOTO YTEHMA (IIeJaroros  HOMOJHHTSIBHOIO
00pa3zoBaHust, POUTENCH, PAOOTHHKOB Y UPEIKICHHUS).

2.4.2. Yuusepcaabublii antansubiii 321 (CokpoBrimHuna 616mHorpaduueckoit My IpoCcTH).

UHpopMaHOHHA KyJIbTypa YeI0BeKa SBJILCTCS 4acThI0 O0LIEYEI0BEYECKON KYIIBTY PbI,
HE0OX0JUMBIM 3BEHOM 00pa30BaTeNbHON AEATEILHOCTH, KaK MEJAroros, Tak ¥ y4aliuxcs,
KAueCTBEHHON XapaKTEPUCTUKON UX HH(POPMALIMOHHON IEATENLHOCTH B COCTABE
obpasoBarenbHON AesTenbHOCTH. MH(pOpMaOHHAS KYIbTyPa BRIPAKACTCS B HAHMYUH Y
yej0BeKa KOMIUIEKCA 3HAHNHN, YMEHUH, HABBIKOB U pe(IIEKCUBHBIX YCTAHOBOK BO
B3aUMOJIEHCTBUU C HH(DOPMALIMOHHON cpemoi.

OCHOBHOE HAIPABJICHNUE B AESITEIbHOCTH YHUBEPCAILHOTO YHTAJILHOTO 3a1a - OCYIIECTBICHUE
CrIpaBOYHO-O6ubIHOrpad HIECKOro, HHPOPMAIIMOHHOIO U KOHCYJIBTALMOHHOI0 00CITY KMBAHHS
ypraTeneit 6uOIMOTEKN Ha OCHOBE CIIPaBOUYHO-OMOIHorpaduaeckoro anmnapara, COCTOAIEro U3
KapToTeK, (POHIa CIIPABOYHOM JIUTEPATyPhl YHUBEPCAILHOIO H TEMAaTHYECKOrO Xapakrepa,
HJIEKTPOHHBIX 0a3 MAaHHBIX, HocTyna B VIHTepHeT.

VHUBEPCAILHBIN YUTATBHBIH 321 00CIYKUBACT yyaluxcs cpeHeit o01eo0pa3oBaTenpHoOil
IIKOJIBl « AHUYKOB JIMIEI» YUpeKIEeHNsI, BOCIIUTAHHUKOB Y UpexKACHU, [Ie1aroros
JIOTIOJTHUTEIIFHOTO 00pa30BaHusl, pyKOBOIUTENEH eTCkoro ureHus (Onbnuorexapei,
BocruraTenei, poaureneit) u xureneit Cankr-IlerepOypra.

2.4.3. YuraabHblil 320 jguTeparypbl mo uckycersy u IlerepOyproseaenuio, HoTHAsI
OoudauoTeKa.

OO0city)kMBaeT uMTaTeNEl BCEX BO3PACTOB M KaTEropuil. BeiABASET nHTEpechl U MOTPEOHOCTH
IMOJB30BATENIC}l C LENBI0 KX [OJHOACIEKTHOIO YAOBICTBOPEHUS. Bemer KyabTypHO-
IPOCBETHTENLCKYIO  HesATenpHocTh.  OcymectBisier  WH(OpMAUHOHHO-0HOIHOTpaduIeckoe
o0ciTy’)KMBaHWE — TI€ArOroB  JOMNOJHUTENBHOTO  O0Opa3oOBaHMs,  3aHATBIX B CHCTEME
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XYJIOYKECTBEHHOTO ~ BOCHHTAHMs JETeH; 3aHUMArOIIHXCs BOIMPOCAMH  KPAEBEICHHSL.
Hornast oubinoTeka o0ecrieunBaeT yueOHO-BOCIIUTATEIbHBII MIpOIIECC oTHena
XY105KECTBEHHOTO BOCIIUTAHN HOTAMH M MY3BIKAJIBHOM JIATEPATYPOH.

2.4.4. Ientp Texuuyeckoii HHGopManun (YHTAALHBI 3271 0T/1€1a TEXHIKH)

BbIBiIsiET WMHTEPECHl W IMOTPEOHOCTH TIOJNB30BATENEH C LEJIBI0 KX TIOJIHOACIIEKTHOIO
yiaosnersoperns.  Ocyiectsisier  nH(GOpManmoHHO-Oubimorpaduieckoe  00CIyKHBAHIE
[1eJarOTOB JOTIOJIHUTEILHOTO 00Pa30BaHMsl II0 HAIIPABIEHUAM JEATENILHOCTH OT/Aesa TEXHUKH.

2.4.5. Metoanko-0ubauorpadpuyecknii oTaen

MeToauuecKkoe HalpaBAeHUe B ISSTEIEHOCTH OMOIMOTEK HALE/IEHO Ha OCYIIECTBICHUE
METOIMIECKOr0 00eCIIeYeHNs €€ MHOTOILIAHOBO AEATEIBHOCTH B IOMOIIHL 00pa30BaTEILHOMY
nporeccy, GopMHUPOBAHHIO HHOPMALMOHHON KYIBTYPBI IOHBIX MIETEPOYPIKIEB, TOATOTOBKE U
TIPOBEIEHUIO TOPOJICKHIX MaCCOBBIX MEPOIPHATHIL. B 0OCHOBE METOAMYECKOH paboThI —
CTpEMJIEHHE [T0-HOBOMY OCMBICIIUTH BO3MOYKHOCTH U3BECTHBIX METOMK, COOTBETCTBYIOIIHX
TBOPUECKOIl IIPUPOIE YTEHHUS; paspaboTKa i HCIIOMb30BaHUE Pa3sHOOOPA3HBIX HIPOBBIX (OpM
IpUOGILEHHS JeTeH U MOAPOCTKOB K KHUTE H HCTOYHHKAM MHPOPMALHHU, IIOUCK U BHEIPEHUE B
[PAKTHKY HOBBIX OUOIIHOTEIHO-TIEAATOTHIECKHX TeXHONOT Ui, Co31aHne OHOIMOTEUHBIX
(nH(pOPMALOHHBIX ), 00PA30BATENIBHBIX 1 KYJIBTYPHO-A0CYTOBBIX IIPOAYKTOB U YCIIyT.

Bubnuorpaduueckoe 00CIyKHBAHHE — HTO AESITEIBHOCTE, OCYIIECTBIISIONIAs IIPEIOCTABIICHNE
nosbp30BatessiM oudauorpaduueckoit u (hakrorpaduyeckoit HHbOPMALNH, JOKYMEHTOB HIIH HX
KOIHI, ApyrHX OHOIHOTEYHBIX yCIyT, 00ECIIeUHBAIOLIHX yAOBIETBOPEHHE 00pa3oBaTebHLIX,
AYXOBHBIX, KYJIbTYPHBIX, TPOH3BOACTBEHHBIX U IPYTHX IOTPEOHOCTEH.

MeToquueckas MoJAePKKa IPo(PecCHOHATBHOI EATENLHOCTH MIEJAroroB CUCTEMEI
JOTOTHUTETBEHOTO 00PA30BAHMUS OCYIIECTBIISCTCS [0 HECKOJIBKUM HAIIPaBJIEHUAM METOIANKO-
6ubnuorpaduIecKoro 00CIy ) KIBAHMUA:

o OpraHuszanus TeMaTH4eCKIX MOA00POK JIUTEPATYPEI B CTPYKTYPHBIX MOApa3JelIeHUsIX
OHOIHNOTEKH;

o Benenne TemaTuueckux OuOIHOrpadUUeCcKuX KapTOTEK 10 OCHOBHBIM HAIPABICHUAM
06pa3oBaTeNbHOH H BOCTIUTATENLHON pabOTEI;

o Co3manue METOIMKO-pEeKOMEHIATEeNbHBIX OHOIMOrpad)UIecKuX CIHCKOB JINTEPaTypsl 1
MaTepUaIoB MEePHOIUKH;

o BemeHue HOTHOH KapTOTEKU B IOMOIIL YIEOHOMY IPOLIECCY XYA0MXKECTBEHHO-
HCTETHUECKOI'O LIUKJIA.

2.4.6. OTnen o6padoTKH M XpaHeHUsI KHUKHOTO (hoHAa

dopmuposanue GoHAOB OUONMOTEKH — CIOXKHBIH Ipolece, BKIIOUAIOLIHI ronoyiHeHue (poHIa
(KOMILIEKTOBAHHE U JOKOMIUIEKTOBAHUE), OUUCTKY (DOHIOB OT MOPAIBHO H (PU3HUECKH
yCTapeBIleii TUTepaTypsl, JedeHue (oH/Ia [0 Ha3HAUCHHIO.
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3. Ilpasa u 00sI32aHHOCTH 0TAE]A OuOJIHOTEKH.
BubnmoTeka UMeeT IpaBo:

s CaMOCTOSTE/BHO OIpPENENATh CONEPKAHNE I KOHKPETHBIC (popMBI CBOEH NEATEIbHOCTH B
COOTBETCTBIH C LeTAMHE 1 3a1a4amMy, yKasaHHBIMI B [10J107KEHUH.

o 3HAKOMHTBCS C 00pa30BaTENbHBIMK MPOrPAMMAMIL, y4eGHBIMMU TIJTAaHAMH,
HAIIPABJIEHUSMH JIEATEIHEHOCTH KOJICKTHBOB Vupexaerus. [ToaydaTs OT ero
CTPYKTYPHBIX [IofipasIeNieHIil MaTepHaIpl 1 CBEICHIA, HeoOXO0AUMBIE [UIsl PeLCHHS
[10CTABIIEHHBIX TIepes] OHOMMOTEKOH 3a/1a4. TMomp30BaThCs OaHKaMu, 6azamMu JaHHBIX,
HH(OPMALHOHHO-CTIPABOYHBIMH CHCTEMAMH, (oumamu YupeskieH s, B yCTAHOB/ICHHOM
YupekaeHUEM MOPsIKe.

« YuyacroBaTh B peanuzaiuu [IporpaMmpl pasBHTHI 1 JESTENLHOCTH, B yCTAHOBICHHOM
YapeskIeHHeM MOPSIKE.

o OCyMECTBISTS M0/00P M PacCTaHOBKY KaipoOB, pacripesienenye J0JDKHOCTHBIX
0G3aHHOCTEH, N3MEHSATE [ITATHOE PACTIMCAHNe OTCNA B YCTAHOBIIEHHOM Y UPEKICHICM
ropsizKe. PaspaGaThiBaTh IpaBuIa MOMB30BAHHIA OUOJINOTEKO.

o Tpadux paGoTsl GUOIHOTEKH yCTAHABIUBACTCH B COOTBETCTBUIL C pACTIMCAHHEM PaboThl
YVupexaenus, a Taxoke [lpaBuiaMu BHYTPEHHETO Tpya0BOro pacmopsika. Jpa 1aca
paGouero s BBIIEISICTCS Ha BBITIONHEHIC BHYTPUOMGIMOTCIHON PAGOTEL. OpuH pas B
Mecsttl (TTocne i pabounit 1eHb Mecsia) B Ou6aoTeKe IMpoBOANTCS CaHMTApPHBIH JICHb,
B KOTOPBIH GHOIHOTEKA HE 0OCITYKUBACT ayrraTesteit. OUH pa3 B MECSI] - METOIMYCCKII
JeHb GUGIIOTEKAPS, KOTOPBIH UCIIOMB3YETCS UL MOCCIICHI CEeMHHAPOB, COBEIIAHNH
b mHoTeKapeii, I NOATOTOBKY K MACCORBIM MEPOIIPHATHAM.

» Pa3zpaGaTeiBaTh COOCTBEHHBIE HOPMATHBHEIC H peraamMeHTHPYIOLHE JOKYMCHTEL 1
MaTepUabl, COTIACOBBIBATE M YTBEPKAATD UX B YCTAHOBJICHHOM Y UPeKICHHCM
OPSIKE.

o [INaHEpOBATH CBOIO JEATEIBHOCTH HA TO, MECHL, JETHUN TIEPHOJL.

s OCyUIECTBIATH TEKYIIHil KOHTPOJIb 32 JEATCILHOCTEIO CBOUX CTPYKTYD.

o TIpuHEMAThH HEMOCPEICTBEHHOE yIaCTHE B paGoTe Hay<HBIX KOH(pCPEHIHH, COBEILAHNH,
CeMMHApOB I10 BOMpocaM OUOIMOTEUHON | I/H-I(l)OpMaHHOHHO-6IfI6H}IOFpa(l)I[qCCK0171
JesITeIbHOCTH

e YCTAHABINBATH KOHTAKTEI C 3aMHTEPECOBAHHBIMU OPraHM3alIAMH, YUPESKACHAIMHI U
T.0L; pa3pabaTbiBaTh COBMECTHBIC POEKTHI, AKIUU H T.II.

o+ BecTH B yCTAHOBICHHOM TOPSIIKE MEPEIUCKY C APYTHMH OuOIHOTEKAMH,
OpraHU3alMIMU.

» BxomuTh B OHONHOTEUHBIE OOBEIUHCHHSA B yCTAHOBICHHOM JIEHCTBYIOLUM
3aKOHOIATEILCTBOM MOPSIKE.

» Ha mpeacrasienne pabOTHIKOB K pa3IHTHBIM (opMam TIOOIIPEHHs, HArpajaM i 3HaKaM
TSI, TIPELYCMOTPEHHBIM 17Tt PAGOTHHKOB 00pa3oBaHus U KyJIbTYPBI.

BubnuoTeuHble pabOTHUKH HECYT OTBETCTBEHHOCTD 34
o Hespimosnuenue (QyHKUHH, IPELyCMOTPEHHBIX HACTOAIIIM [TonosKeHNEM.
o  COXPAaHHOCTb OUOIHOTEUHBIX (POHIOB B MOPIAIKE, IIPELyCMOTPEHHOM JCHCTBYIOMIM
3aKOHOAATEIILCTBOM
o PaGoTHHKN GHONMOTEK, BUHOBHBIE B IPUYMHEHUU Yiepda OUOIHOTEYHBIM (POHIAM,

HECYT OTBETCTBEHHOCTH B IOPAIKE, peyCMOTPEHHOM HeﬁCTByIOU_IHM
3aKOHOIaTEJILCTBOM.
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o PaGOTHHKM GHONMOTEKH HA3HAUAIOTCS HA TOJDKHOCTH (IPHHUMAIOTCA Ha padoty) u
0CBOBOKIAIOTCS OT AOJDKHOCTH T€HEPAIBHBIM AUPEKTOPOM Y UPEIKICHH O
[PEICTABIEHUIO 3aBE1YIOLIETO OuOIIOTEKON

4. PyKoBOJACTBO M yIIpaBJieHne

o HenocpencTBeHHOE PYKOBOACTBO OTICIOM GUOIIOTEKH OCYIIECTBISICT 3B Ly IOLIMH
OT/EJIOM, KOTOpasi Ha3HAYAETCsl FeHePaIbHBIM TUPEKTOPOM YupexaeHus

«  CoOrJIaCOBAHIIE [0 BOIPOCAM yueOHO-BOCTIMTATENBHBIX IIPOUECCOB OCYIECTRIACTCA
yepe3 3aMECTHTENIs] TEHEPAIBHOTO IMPEKTOPA I10 yue6HO-BOCIHTATEIbHON paboTe.

o  OpraHM3aLMOHHAs IEATENBHOCTh COTVIACYCTCS C 3aMECTHTEICM reHepabHOro0 JUPEKTOPa
[10 OpPraHN3alMOHHBIM BOIPOCAM.

4.1. 3aBexylonuii 0TAea0M GHOTHOTEKH HeCéT 0TBETCTBEHHOCTDh 34 Ka4eCTBO U
CBOEBPEMEHHOCTD BBITIOJIHEHHUA 3a/1a4 1 (QyHKLEH, BO3TOKEHHBIX Ha OTAEI HACTOSLINM
TToJ0KEHHEM; 38 HEBBIOTHEHUC BOJIOKEHHBIX 112 OUOIHOTEKY 3a/a1 1 (GyHKIMH;

JlesITeBHOCTD PabOTHHKOB GHOMMOTEKH PErTaMEHTHPYETCs 0JDKHOCTHBIMI
MHCTPYKIIMSMHU, OHU HEMOCPEACTBEHHO MOIMHHSIIOTC 3aBe/yIONIEil OTAEIOM H B CBOCH
paboTe MOXOTUETHBI €.

4.2. 3aBeaylouii oTaea0M OMOIHOTEKHU:!

o PyKOBOAHUT JEATENLHOCTHIO OTIEIA.

o V3maér, B mpeenax cBOeH KOMIETEHLHH, PACTIOPSIKCHUS 1 yKasaHu, o0s3aTeNIbHEIE
JUIst BCeX PABOTHUKOB OTeTa OUOMMOTEKN ¥ OCYIIECTBIICT MPOBEPKY MX
WCTIOTHEHHS.

o OmnpelenseT He/H 1 384l IeITeNbHOCTH OT/(e)1a, ONPE/CIICT IIPHOPHTETBL I
[OCIeA0BATEIBHOCTD X Peann3aliu.

o TlraHupyeT AeSATENLHOCTD OT/eNa (BKIIoas IIPOTHO3UPOBAHHUE).

o Opranusyer JeATenbHOCTh OT/ENa; PaCTIpe/ieNene npas, 00s13aHHOCTEN 1
OTBETCTBEHHOCTH B CHCTEME IITATHBIX PAGOTHIKOB OTHENA, 00eCIeueHHe
JeSTEIBHOCTH OMOIMOTEKH HEOOXOMUMBIME PECYPCAMHL.

»  KOOpAMHHPYET U PEryIUPYET B3AUMOOTHOIIECHHA MEXKY COTPYAHMKAMI OTAC.

o KoHTpomupyer AesTenbHOCTh paGOTHHKOB, BBINOIHCHIE IIIAHOB paboT U mporpaMm
3AHATHH C yYaIUMUCS; OCYIIECTBIAET KOHTPOJIb 32 BBIMOIHCHIEM HOPMATHBHBIX
JIOKyMEHTOB U HHCTPYKIIWH.

o AHAIM3UPYET ACSTENBHOCTh PAOOTHHKOB.

o [TOArOTABIHBAET IIPEIOKEHHS, TOAMKMCHIBACT U BU3UPYET B YCTAHOBICHHOM
TTOPSIAKE JOKYMEHTBI, CBA3AHHBIE C IEATEILHOCTLIO OTACIA.

o PaspabatsiBaet [Tonosxenue 00 OTAENE U NOIDKHOCTHBIC MHCTPYKIHH pabOTHHKOB
oTnena.

o 3aBelylouIHit OTHENOM GHOMIOTEKN BHOCUT IIPEINOKEHIL 110 H3MEHEHHIO COCTaBa
LITATHBIX ¢IMHHII] B 3aBUCHMOCTH OT IPOM3BOCTBEHHON HEOOXOAUMOCTH U
[EIeCO00Pa3HOCTH.

o BHOCHT IPEIIOKEHN MO MOOIPEHHIO U HAJIOMKEHHIO B3bICKaHVI Ha pPabOTHHKOB
oTaena.

» B oTsene He pexe OJHOrO pa3a B MECAL[ [IPOBOAATCS MPOU3BOACTBCHHBIC COBEIIAHIA,
BO BpeMsl KOTOPBIX PEIalOTCsl BOPOCH! AeATENBHOCTH oubmrorexu. Kaxmoe
[POU3BOICTBEHHOE COBELIAHKE MPOTOKOIMpyeTcs. [TpoTOKOM XpaHHTCA Y
3aBE/YIOINEro OTAEIOM.

o 3aBemyrormwmit oTenoM GHOIMOTERN B CBOCH JEATENILHOCTH MOAOTHETH
reHepaibHOMY THPEKTOPY Y UperKaACHU.
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o Oretika paGoThI 3aBEYIONIEro OTHENOM OCYIECTBILICTCA reHepaabHBIM JIHPEKTOPOM
VapexaeHst

o Bubnuorexa BeIET JOKYMEHTALUIO U IMPECTABIACT OTuUéTH! ¥ TUIAHBL PaOOTHL, 1
MHYIO HHPOPMALITIO O CBOCH [EATEEHOCTH B YCTAHOBJIEHHOM TTOPATIKE.

5. MaTtepuaabHo-TeXHiyecKas 6a3a, GUHANCHPOBAIIE.

o Otrpmeny GUOIHOTEKH [l PEAM3ALIHI CBOUX neseit, 3a1a4, IaHOB paboT, IPOrpamMm
3QHSITHI ¢ YUAIIMUCS [PEJOCTABIIICTCA 060pyI0BaHHE 1 TIOMEIIEHHUS UL
06 Ty KUBAHUS duTaTenel, yIeOHbIX 3AHATHIL 1 APYTUX MEPOTIPHSTHIL.

e OTIe/ MONB3YeTcs 00eceueHneM i 00CIy KUBAHHEM HIDKEHCPOB, XO3SIHCTBEHHBIX,
METO/IHUECKUX, HH(POPMAMOHHBIX U IPYTHX ciy’K0 YUpekaeHuUs.

o  (DUHAHCHPOBAHHE IAESTETHHOCTH OTIENA OCYLIECTBIACTCA Ha OCHOBAHUH
[PEIBABICHHBIX U YTBEPIKACHHBIX CMET, TUIAHOB pa6oT. Bee CMETBI M TUTAHBI 10
(DMHAHCUPOBAHMIO MPEJCTABIITIOTCS HA PACCMOTPEHHC B YCTAHOBJIEHHOM IOPSIIKE
PYKOBOZCTBY Y 4Pk ICHHUSL.
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